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EENERAL LEBËER é128 - Introduct ion
GOtr- LEIH 6læ is r sirlif ird book-hroino syslr. l0r lh.
srlll businrsÊ, drs ionrd l0 rÈord ell finrncirl tialÉeti iors in rn
ordtlly fashion and'to proyidt t rid! raqr of usrful ragorlÉ.

lhr 0ftan you |ldrir th. svsirr .flrr irilirlicn is u lo you. h
srnoest lhil rl thr rnd of rerl rsrlim rmt, vor rit dorn it vour
coiôulrr riltr all your &sinesr ùank 6oots nd rrt:iot: rl hind.
Yor cân lh.î enlrr'ell lhr ltrn:rclions dich haya occutrd sitrca
thr leet urdrt:. Dsn'l foroat l0 in(lud! ûv ii dim oraarÊ ct
direct dlbïts drich hàvr bcil gdr. Rrrrrô* llrel yo{ dôr'l n.!d lo
rorry âloul dlid tr stclim cr brfore rlich. âflu rll .rlri:l
are radr, vou cln rller aîd lll lia otcsrra l|rl thr. inlo delr
ordrr by srhclim Dtion f8. Y sioùld-tl$ revr lln fih rtrd
pninl rrportr lÉ i.qsir.d.

ffi. tEffi (fl-l ie inlrndrd lo d. yow bëic bool-kÉpiîg for
you. You Ehruld finû it lrEy l0 o!.trh rnd rll lhet is te$irad ir
lor you to €nlrr in{onàlion cbrruclly lo mrùIe lù! 3yrlrl t0
oroduàr ecrurelr lrsqllq. Ihr?l ir e rrll-lnn crvim in Coillrri r llll-lûm crviîo in Coillrr

oul.' Ir e lhlr brls, thr' drla

INITTATII€ THE SYSTEI{
Sitch 0n yolr CPC, llac tl.6EgÊt LIlH digt irto drivr â:nd
enl:r run 'ôisr'. Tha oroerx rill nlr ruto-lord ea lhtt rrqrt3t r
datr in lhr forl lllllYlf, -Ê.0. tffi9 for 2nd Arurl 1989. Ilis is
usrd by lh. eyslr. às e dEladt datr stn fcr' tterelioîr rîd
dso tô colrir datrs drrn omrrrlim rlerdii0 arda'3. Ilt o8sord
is blânt !i initial rfilry: jusl oisr €{IE) tr rcc!5r lt! riû
*nu. You cû iDstrll youÈ pus6id plssrtd hla;.

Jtr oroorr is run frol e lhin lhfl ol 1lû oDlioll3 rnd ii
rnu:driven throuoho[t rilh r slnùrdisld slruclLrr for rlarily
end mE! of us€.-Ih! scrern is diyidrd ielo threr rrir pàris!- lhi
t0! f er l inês otf er o.ntÎàl irfoflll iln srch rs currsîl rodr, Ti:
laiq: centrrl ar:r is for ootion Énrg (nurôm:d 1-C) ard rhle
inpûl/diÉpley. IïE brs0 is rrsirwd lcr :ûirring corânG.

A Eû:rixn file celled 'sellc' is 9tovid.d 0D lh: dirc. Lord thir
fror'ootion f6-2 ind ust lài detr lo rrominnt rith tha ivslat
brfor: rakinq your ml entrirs into lht f ih.

produtr rccurrl! r€clls.
tircl:s - '6àrbaûr iî = 6rrùræ oul.' Is elhtt ù?ai' tht
otlpul is onty rs'qrod rÊ lir diir inputlotlput is only es-9.0d rÊ ll. ditr

&rcr you ere colfidlnl, splecl làr File Rrsrl rorline (f9]. ïhis
rill 'eras! al! rnlri!3 an{ all* you. io €ntar lhr otening brlalcÊB
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rill erasr àll Enlrils end ellfl yoq l0 €ntar thE otenino brhncÊÉ
of your cæital acrounts. lf you tian't surr rhrl yoûr cuiranl B l
belence is lher refer t0 voui leirst stal.rnt. Add lô th. {inrl
of your cæital acrounts. lf you tran't surr uhrl your cuiranl B k
belence is lher refer to youi lairst stal.rît. Add lô th. {inrl
brlan(e shocl all outslaniling re$ills, r.g. (hrQurs rtc peid inbrlan(e shocl all outslanilinq re$ills, r.q. (hrQurs rtc peid in'bui 

nol yEi rlêarld. Subtrect' fror ihiç figurr all outsiandinq
oavrrnt:, e.o. (heourg iesr.d but nol v:t dram' toorlier rilh ani
itindim ordeiE, difect debiis €lc. You rrr nor left'rilh your irui
8an* brlance ànd lhis is làr eaoûl l0 enler, Your ooenino tesh
brleîcÊ is siqty lhr rlounl you hâvr at hend,



ACCOUNT COBES/UTILITIES (Oot ion f1)
Ihe netl gtr! iE to sludv lh! àccolrnl cod.s àE sEoliÊd rith lhE
s)61€r end tb altrr thtt às appropriate lo your buiinrsr. Do thiss!61€r end l0 allrr thtt as aoproDriâle lo vour bubinrsr. Do ihisbi sllectinq ll-1. n$e rii 5l prr-:t (od?s tilh lypicrlby sllectanq fl-l. Tt$e rr: 5l orç-:t (od?s tilh lvDicrl
hàedinqs. Ai st$ol ird' càlaoorirs l{ rlor€sent Sel es Revenuâi 5 =
0ther lncoæ: t-21 = Trriino ErornsrEi 2l-3 : 0lhu Êropnqrs.Trriing. €rgrnsesi .21-39.=_ olhtr €rpens!Êurn€t rncor€i ô-6 = nà{tno Èr9tn5ê!i3 zl-.tt : ulnat t
r,o. lhosr rùich arr naid for -by lhe bçinr:r bul nol corilh ireding. Tlt: lltlu 1it! nei fiqurr in lhc Tradinq and
r,o. thosr rùich arr Dâid for by lhe hrinr:r but nol Ê0nntctedrilh iredim. Ti: latlu rill noi fiqurr in lhc Trèdino ànd Prolit
ù Loss A/C IIPL). Codes 3l-12 are ies:rvrd lor lhr ionlrol r,/csù Loss A,/C (I?U. CodeÉ 3l-{2 ate ies*vrd for tlr Èontrol e/cs
rnd àre nol r(cessàbl! by tic the!, ArcourlB 43-41 .re uEed l0r
coitrl it:rs such rs fired assrls. Coda Si is r coluted fiourr
ûich reoresrnls lhr srr total 0f your ooenim croilal rtrôunldrich rEoresrnls thr sll t0tel of vour m:nim crn
belances'rnd ie ustd in th: Trirl Brlancc r'qlorii

ïha TradiDq àcc0unts (se sultl iadl sub-{ividt rs follfiÊ!-
1-l Seler,'
e,o. in e sofhare firr thegr riEhl b!!-
I Shop Sales, 2 Ëàil 0rdrr, 3 SÉrvices' 4 Ellorl.

6-9 0ire(t Cosl:, r.o. stock'
6 [)iscs, 7 lhnuals, I Lrlpls,

It-2t are lor ûverhê.eG' !.a.
It Rert/nàtrÊ. ll lan:s elcl

lhk thei A/C 5 is for mv
or Fers recrived, r.q. thi
furnitum or a c*. âriain,

rrier irlr oî orrls {Érd!-
9 Parlaginq. '

Indirxl Erprmrs:-

ôlh.i
srla of

this riI
ilcox' trol resull im frn Srl rs
r'tirrd assrl'su[h rs olfi(r

I not br includrd ir thr nL.

Fror hem' you ctn ôlter uv ac(0wl iÉdino in lhr renor l-31
rith e dEsËriplio0 of r4 to l5 châre(t€Ë. S!!'àleo aglim fl-s.

tl-{ €nàblrs you l0 êlter the sceen colouÎs 0t ghldls on a orern
ronitûr t0 suit your oartirular tastr. Doneul I lh! .astër cilour
chart locatêd on too oI diEr drivÊ A ànit enllr lhe nutô.rç 0t vour
Ehoic. {l-2ê} tor lbrder, 0à0er and !Eî resoectivelv. Your chôices{ colours rill be erv€d on lie file 'llarflr and lfius ùecore thp
defaull settinqs rirn. you nert 10ad lhe prograr.

Your lP- ecc0unts car be rForqànistd fro. ft-s tithin lhe rino. ô
lo 3$, Your direct cltÊnseÉ rill run fror e/( 6 lo ihs firlt fiôure
you €nler e.q, '15'. Your overherds rould lhen run l10| 16 t0'th0
ierond f igurr-eniered e.q.'25'.

Infor.alion entrrrd into fl is re-sâvrd rith 'lllfl'. Sre page 8.

the fl-2 lo :ntu your Tradiîo ll . r.s.
'F,â. 8LGÊS T/A Fm AICIRilICS' to 6ced your prinl€d rrgorts.

tor
0ur
y0u
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ànd s0 prodw! thr rurulat ivr ligurrs.

Htahvm Àccounlim olriod you dxidr or' ùr sura l0 rllr roor for
eroànsion, sin ri vmr bircinr$ orG your bo0l-l!!oim By9lèrrill need to accorodilr mr: lranslilions.

TRANSFERS BETUIEEN BâNK AND ÊASH

It is ebsolul:ly vitel th:t th! corrrct procldurr i3 toll0r.d $.$
trrmf*rim ronày fror yout Ernl accoûl tc lhr Cash rrcounl lr
vica-vlrsa.- Rrmibu lhel such lransrcl iom d0 nol r:ûrr3!!t sux
co.ino into or qoinq rul t{ thr buin.ss. Frt lhig rrrson lro
sorciâl a/c nulerË $l and l0 hevr irm crrrtrd t0 d.rl riti th!..âll transf:rs rrsi br ronduchd iiroroi r lrnl Truserlion lvor I
or 2 in thr lht. Ellry rortirr. A tiamfrr lo yolr ErnI rcibrnl
f10. Ces$ is r lvo. I lfuc:igll e/c 39. â lrrnsfir fror vour lol
accounl l0 Cash ii a tyD€ 2 (Payrnl I a/r {1.

dy lo lrh your lirst rntrirs inl0 lht
sô, you shoulà drcid: rhrt your accountim
. All tbiq rlrllv dllrlrirls i< hor lono i

syeler. Beforr d0inq sô, you should drcidr rhrl your accountim
oËriod is ooino to 5r . All thie r!àlly d:lsr.ir.s is hor lono âIih contiiurs'ilr usr before brino 'clôsrd'. This deoends 0n lhr
nurber of lramact ions qoino ihroùoh your b0sinlss dilrin0 r oivrn
tirr. The (onv€ntionel iccoùnl ino 'oriiod lor rost liris is r
nurber of lramàct ions qoino ihroùh y0ur b0sinlss dutin0 r oivrn
tirr. The (onv€ntionàl iccoùnt ino 'priiod lor rost lirË is rtirr. The (onvrntionàl àc(ounl ino orriod lor rosl {irs is r
celrrdâr mnlh. lf vou hàndl! liri lhen çev, ?58 lrrrcârlions incâlender ronth. lf you
lhel I ift, then lhnlfilv
sore lhrn rolçidm ki

0U nànûla llls lnàn SrYr â! ll sâCll0ns lnlv should suil you, rlro. lf you havr arny
riklv. 0r hr lri les, 0uerhilv rccsunlinô.ore lhén consider hikly. 0r hr lei les, 0uerhilv rccsunlint

rav br the àns*r. g- iB i:ry flrriblr it lhir i.rptcl.'
It is :ven Dossibl! t! 0!m and clo:r srvrrd tihi dutim r oeriod
rnd thrn usi lhr Y.* Ib lletr,/End ogtion l0 'rry.' thiir htrlr

StrCOtJNT IN6 PERI ODS

-

You lrc nol almsl rÈdy lo ltl: your lirst
Evelr. Beforr doinu Eô, vou shoulà drcidr r

repr:srnl eclual in(orr 0r ergendilura' rill only apFaàr in the
Êeireral Ledoer lislina, for reTlenct oirooses. Thiy db not affect
cash 0r bànk-lotâls aôd any tiâT rill be calculàhd trm lhe

ànd ihrn usr rtrlr

RE_ALLOCATTÛN OF FUNDS

you cen lransler ileis tror y0ur st0rk à(c0ul to br 4erûs
Sales rrvenue for prof il crlculrlion.

Pka:e note thrt il is onlv losÉiblÉ lo tnËfrr suæ bÊlrrm
acrounls of thc sar: lypr, r.i. Érgans€ l0 elpensr (6-30 or l3-{9)r!ênsa tô-

tiom' rhI only ap
ând inc0æ l0 iû(or.'11-5).'Such lrrnsart $irà do not

Sub{enu oDlion 6 in lh! Ihlà Enlry ro{tinr allor you lo tramfer
surs fror ohr accout l0 enollllr. Ihis is vrry usilul for retinqu9.tul for làtilo

bouolrl sorr stoclstoct rdiuslrrnls elc, For cralle' you sy hre bowlrl sorr stoc
itrG ând poslrd th. purclusr tb youi 'STffi' r/c 161 As qoods ar1ôI As goods arr
sold 0r coÉ0nrnle uçid, vou arr lhrn allr l0 rr-dlocitr lh.il
value lo a lirecl :ro:nsr â/c tor ir(lusion in the IPL. In thii ley
vou crn lranElor iteis trm vour qtork à(aoltrll lo br of{çrt noeinÊl

origiîaI entry.
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DATA EI{TRY (Bot i on f2)
ïh! blst tin l0 bloin 

'rBirE 
lhr systr is rt lh. sltri ûf r ner

lrrdim Dr?iod e.q. icrk' roith or qiurlrr. Scllu riill' of coursrif it'dso hwris lo be thr <orenrerrnl of r nrr finrncirl v!.r
es ihr oroorri'csr lhrn rftord rll transrciiom for ltn :nlirÉ 12
ronths. blhirrisr, lù. trooria rill hrve t0 iûlaqrrl! rilh your
erislinq rc(oonting systir ùntil Yrer End.

ûrre you havr $l.chd oslim f2' lr'o 'rindor' rill oocn on
sçrei. 0n thr ridlt-ngr! si& is r nrûrrld list rf all vbur A/C
c0d6 (l{1. ù l[. l.fl is thl Tr sàrli[n Enlry Poiill rilh
suù{rnu: -

I lanl Rccript
2 Ernt Prn:n t
3 càEi R!èeirt
I Crr[ Prvnh t
5 Resrt Sludard tlAT Retr
6 Rrallotek FunG
I 0uit

PrrEÊ (1{}. Iïr 0ispley ir ririler tot rll r:(ript/piy*nl iûputt

t)âIE(lllËfïYl ) Fnhr lhe dàlr in ô-dioil numric forr,
..0. 121289 for the Trilfth of lhcrrù+ tS?.
Illc tftrl lrrsrim (BIIER) àuto-r!o!it5 li! û1. 0l

- th! 0trvi0i6 èllri (or lhr current detc for lhr
{irsï lrrnseclionl lor proc:ssing rorl in r ùàkh.

*f,t{T ) Enlrr ir drcigl forrt lhc orasr trlrl of lhr
lrantftli0r including rny tlâl' r.g. 'll7.5C'.

IEIAIL ) Yql .e! rnllr . dei iptifi p l0 15 rh.ral€E.

ffFn$fE ) r.g. Êhrqur or hvoitr nudrr rerirr I cherr€lerâ.

ûXf) Sclecl lhr àoDrmr iÀtr IncnÆroemr cod€ fr th.
r ioht-hand rinilor' (ercl ud i rn 3t-121 . I t's hÊâd in0
rill autelrini rs r doublr-rhrct.

VAT fl)lf 0-3) Eîler t for r rrro-rttsd trçl il!.; 1 for vAT al
lhr Elandard rala or 2l0r err]l iteG, 0n $i(h
làr is nritùrr teyàll! nor reccivable. Code 3 is
for rired itèrs rfiere VAT is Êllil b€fu€ln zer0 and
slànderd rai€. H$8, vo{ tre r'rouesled to enl$ lhe
àcluel liAT oaid. Tàe ôroorar calculat!5 thÊ t{et/VAT
lolris iror'the gross uôunt prrviously enlrred.

frfflM Y/l{? Finally, you rusl contirr lhc entry. Chrrl lhe rrreen
v€rv càrefully before typinq Y or l{. In lerginq rith àc(ountâncy
orailise, lrrirsect ions cahnol be deleted or rllerid. Errors rusl bi
torrecled by entrring 'conlras', r.g. à [eqel ive elounl l0 crîftl
oul lhe or iq inal .

ISIE: You (in elorl in iryul el eny etâqè by prêsiirE the (fi-$ tey.

ffiIT{T
(1 - 501
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REPOSITS (Oot i on f 3)
This iÊ th! r0duh rhich pîoduc.s mst ol lh. systll rip0rlsl-

1 Bank Sumfiarv
nis rill I ist dl Brnk rÉccilir md !àYxrtr in thr (urrrlt filr,
shorino lrersrcli0[ r{lb.r' dôla' dalàil; refrrênc.' rrounl rnd A/C
<odr. lou arr rlso pres€ntrd rith youf currÊnl bûl brl.trct.

2 LedoeF List ino
Th: purposr- 0f lh! Ê.reràl Lr6rr listing it pùrlly lo rrport rll
lrrnErcli0îs aDlrlrd irl0 lta lil., includiîq rrrriots, oayarnl3
end trônefr?s brlnrn accounts. TT. forr.l ii cirilrh to lhi Bul
Srrsry erc:ol lbrl àny VAT is listed in r srgtrrh coltn l0 lhr
net rfuunt. ih rolrn lolals r prinled siffir'lhrst lodd pro&(t
tàlBê fiourls. Tlis is b:trrrsa ra-rllacrhd rrourls d0 nol
reorrslnl 'rclll.l inco.€ 0r lromdilur.. F$lhr'r , tir?r ii r
siiols colûn for both inout ùd olloul t t - edd ino llir o rould
oroducl a r€ imllss fiquic. For ihii rercm lh.rr 'ir r rrin rnu
iption 15 to dislley thr'lrur rccornl 0t 'coluar' lolrls.

3 Sinol. Account Anrlvs i s
ITis allols y-or l0 lisl 0nly lhlsr rnlrirr oislrd l0 (îel frËl lhc
a/c codr (l:I) thet you çôæify. For imirncr, you tioil tisl t0
vicr ell thosr rccrigli poitrd'to e/c I (SrlÉ1. Tfir currai
brlrnrr ol tÀr à((oul iç rlso Binr.

4 VAT Su.rnràr'v
tf vou arr â VAI Trâdrr,'tIf vou arr â VAI Trrdr?,'thir roltinr orovidri vor riil inforslin
for' your rlcoçG I rrturns. $rcify D lor fuliut er I fer lmrl.
All rihveni trûr.<l i onr rr: incluir{, drfliitr th. Êrcrr lolel,
Vf,I-uclrsivr (kil Ègrnl ûd th. VâT, Ilis ié frllord ùv lhr

for' your rlcoçG I rrturns. $rcify 0 lor fuliut er I fer lmrl.
All rihveni trûr.<l i onr rr: incluir{, drfliitr th. Êrcrr lolel,
t/f,I-uclrsivr (kil Ègrnl ûd th. VâT, Ilis ié frllord ùv lhr
lolrl of errà (olllr for thr p.iiod (ov.rrd !t thr filr.It you lrade in casô oDly or : usim thr Crsà A(r0{nlino schax'
ihis suràry shoull orodim [rt 0f- thÈ .!qrir!d ilfôrarlion.
olhrrrise, i:nrbrr lb rdd rs y0uF unorid invoitrs tr lhr lrlàls-

atqlrrl. llt0rart t0n.
oicls tr thrsr hlrls.
lhc Srl:s t Purthsr

iro' lh: fihs so llnl
0lherrise, i:rerùrr là rdd 0$ y0ur urDrid irv0icls tr thrsr lslels.
(}nlrs ol thr StflI ImIER'S Pffi c.[ u!. lhr Srl:s t Purcharr
L€do€r tf,T routir.s l0 dc ihis, rftrr 'cI
onli oulstàndlng ((r!dit) trdlsàEii0ûi rêr

ihis, rftrr 'closiio' lhr lihs so lhei
trdlsàEi i0ûi rêar iû. 

-Re.rlùæ t0 rrcluda
ich hs rlrredv ôrm ecrounhd for on r

onlt oulslàndim ((rrdit) trdlsàEii0ûi rêar iû. 
-Re.rlùæ t0 rrcluda{rd lie tolels-loy ïAT drich hu rlrrady ù.!l iccounlld for 0n r

orevioug rrturn.

5 Receiots & é Prvment3
Thrsr reports'rill Froduc srplrh fislinç of rll rrcipls er
pày.€nls'io lhe {ile.
7 Cash su.n.nery
nelàils all lh€ ca3ù lrânàclione in thë fih. Alro plints your
cuîr€nl câEà bdeftcr,

page 5



REPoRTS (coni inued)
€} Trad i ng, Prof a t. âqd_ Loss _A-qcgu!!tlhr le colr lo s--erh s thr rost iportalrl re9orl 0f all. A5 it's
tille sll0oEsls, lhe IPL ritl iîdi(Àle $€ti.r v0ur ùusinrss ie
hedinr iirfileblv or rl à loqq. Thr IPL iq sôlf-uodil im efter
evÊrv ênlry you Étr inlo thr currrnl filr. Ilirrcl Cosls are
deduikd lràr vour Sàlrs t0 shfl lhr 6r0sE Profit (Loss). Your

tradino siofilablv or èl à loss. Thr
Evprv Énlry you Étr inlo thr currr
drduà{rd lràr vour Sahg to Ehfl lh

SeIl-uooàl lft
Ilirpcl CosI

Profit [ogs]deduikd lràr your Sàlrs t0 shfl lhr 6r0sE Profit (Loss). Your
overhledË àrr ihsn dedurt.{ fror this fiqurr t0 oivr lhÊ l{rt Profil
(Lossl. Alsl olintrd iE thr I uain on luinov:r. ûtc: aaain' vou arr(Lossl. Algo orinled iE the I uain 0û lurnovlr. thc: aaain' vou arr
atlÉ to send this ruport lo yoûr print:r lor hard çopyi and |ou ær
(Lossl. Al90 ollnled lE ltlê I UAln 0û lurnowl. trl(l ilSlll} YOU â11
etlÉ to send this ræort lo yoûr orint:r lor hard cooyi and ùou ær
invitEd t0 qiv. it . suiiàbli tith al the slert of lhr çtiôn.
If you iust orrss
last rntry ii thr
IPL represànts rll
accounl ing per iod.

Don't iuro to ronclusions reqrldine lh! results of a IR'
esoecially in I ner ùusinoss. Cosls ollin aver r oul ov.r a lonlrr
oriiod. For inslance, a l*E: orofil rust ba Srlrncrd aorimt tt*
àersonal drerims you tale"rhich do nol f iq$€ in à Tft. 0n lhe'ollrer hand, e delicit.av 0nlv indicatr a letiorarv loEs silurlion'
du: ls inilial or periôdit ouilry tor lrl$irls elt, ltonilor
results carr{ulIy.

Ellln, tiis headino drfaulls lo lhr dalr of lh:
filr r.o. 'l?1289'l This thên indicrtÊs tirl ihr
postinqÉ rede 14 l0 lhie dâk in lhe curiënt

ln i0ok+eeoino, thr TriÀI Bàlen(! is o$forrtd lo Drov! thrl rII
oost inqs hryc 6een radr corrrrtly ànd lhrt rll (tadTls rnd dtbitsrr! in balancp. Sincp Eenarrl Ledorr âtrlolrlicallv dmg r
post iD0gl tnqs navl ûeen là{l colta(Ity àn0 rntâr: in ùalance. Since Eenerrl !e{r! icelly dolE r
double-entrv, thr sysll. is rssrntiellv iall-brlalcito in' v (rse.
It shoul4 lfirrrforr' br difficult for 'lis us.t to oiodutc â trirlIt shoul4 lhrrrforr' br difficult for 'lis us.t to liodut! i trirl
bàlancr in rhich lhr !s0 sidEg do nol etrtr, l{ lhis does hàoosn'
yor ehould c[€ct car:fullv throuoù the Éen*rl Lrdom listiiro to
bàlancr in rhich lhr !s0 sidEg do nol etrtr, l{ lhjs does hàoosn'
vou ehould c[€c* car:fully throuoù thB Ëenltrl Lrdqm Iistiù t0
lind rherr th: error occurid and tâte corr:riivr acti6n, This rôuld

I Tn i àl Elà.Iâ.n€ e
ln bool+rroino, ihr IriâI 8à

ind rhere thr error ocrurid and làte corretiiv. acliôn, This rauld
ossibly. involve. raling a rontra enlry e'ld lhen rrlost ing lhrp055rity rnv0lvê tertm a conltà enl

lransaclion to the appiryrialr accounl.

Ph*e nole lhat it is oûly DoEsiblr to o:rforr r Triàl BâlancÊ
on r aurrenl transaction file and not trrutal ive l0lal6 lroducld
frsr lhe Yerr T0 lbir/End oDlion f7. Thr oolirc lim l0 rrm lhs
Triàl Ba1anc. is rt lhr end of an rtcormlin! l:riod:.-0. ronllr,

PA6INË ./ PRINTIN6
ffin or Eoson-cosàl itle prinler
{if àtieched ànd siiched onl}. Si$ly reply Y or l{ l0 thr !r0Ft
"tlJtPUT T0 Pftlt{TER?' ei lhr sl t ol lhe oplion. Thr lisi pausps
afln a nurber of lines' rhere appropriair' reàdy l0r you lo
ronfirr cont inual ion.
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. STANDINË oRDERS (ootion f4)
ïhis brinm !s lo 0n: 0f Lrdqrr's rosl uertul f{àluru, lhr
facility lo slor. and qsnêrel!-mnttly st dina ord.rs md dirrct
deùils. You ere rlle fo hryr u i0 lm mlriss on lhr slandino
ordÊr file èl onr li.Ê. Ihir dbÈ$'t rr iugl irn prnentr bsl
len sat il€ râno.lrnts. F suù-ogtiorr5 t-3, the gtindino
ord:r lablo is diqilryrd rilh lh€ Enlr'iês îud.md l{.

Ci0o9! e soerr si dim ordrr nrÉ.r (l-ll. Y0! lhrt 0o iîto rdd
rod: rhirh is very sirilar t0 th. lhtr Enlry roulin:l Srl.cl r
lrenEeriion tvor l!.o. I or 2l and lhrtl rntàr lhr s/ord.Î es if
roda rhl(i rs v€ry Érrrlàr l0 llra llllt lnlry roulrnr, Srlacl t
lrrnsrclion tror lc.o. I or 2l end lhen rntÈr thr r/ordÉr às if
it rerr an orTinerv ircriol 0r gryrrîi. IhE d.lÊ should br lhrt
of the first (slurilard) pipent. lhr o'lrt rill br lhe srr duc

1. Enter S/Orden.
CiooBr e Éperr stândilE ordrr nlr

ducirll

ehtsÊd since you
lhe s/os roain' afler tieckino thr -leblc.
acti0nrd, 'il's dah iE advanird bv one ro

0t00till' Y0[ aay n!!d t0 oanerate
hr -lebhl lhin a s/o 6rs bren

0n lhis dry 0l eÂch succesgiv: rollh, Enlrr lhr
des istioir e.o. 'fHI' or 'Bfll( Lffil' elr. Ihr
0n tlls ûty 0t eÂcn Succeg9tY: amtn, ènttt tnt â00r0ttÉta
des istioir e.o. 'fiql' or 'Bfll( Lffil' elr. Ihr rc{riinci rill
norrally be 'Sl0' (standino ordGrl 0r '0/0' (dir€rl drùill. n.
!g!! ing'ic(ount slroul{ br qi:cified as. norrrl r.g. 'll' (r!nl} orEostim ic(ount siould br gdrcified as norrrl r.0. 'll' (rlnll or
'23' lbank lornl. Brfor. rbnfirrino thel thr dala is corr.cl vou-25- (DenI lotnl. !t10ta (onlttt lc lnrl lit 6ele rs cottacl vou
rusl enler lhr nu$rr of pry*qts lo tr radr. If lhe rntry iË a
cont inuoug errângfl€nl rnlir''C'.

i(ml lh:rr a first 0r l6t Devrc'll dill.r3 frll th! rtlt, €nler
I[Tias a norul hrnsrclion vir'Delr Enlry (opiion f2l.

2- Cancel S/OrdeF -gtudv lh! labh arrfully .td liln lrasB thc our[rr ol lhr ordar
you riEh lo crase. Ts allrr rn ordir, crllcll il firsl end ihen
ie-enler thr lr srction rs {aicribld eùovr.

3. Vi eur S/Orders.
Thie disolevs lhr làbk shlriro.tci orû.r d.tril rilh thr nurlrr
of pryrehts oulslandinq rnd thi (htr nerl dur.

4- Gen e na.t e S/Orders.
llÊl you load in a date fih, vou err autoraticelly eslEd if you
uish lô qeneratr lhp s/os lY4ll ùul lhis op€rali0n is rlsouish lô aeneratr lhp s/os lY4ll ùul lhis oleralion is rlso
àvailrbla h$e. Il is irnorlanl lo noh th:l onlv onr !âynnl DEI
order is o:neraled rach lir!. Thus if aorr thân one mnth hes
àvailrbla h$e. Il is irnorlanl lo noh th:l onlv onr !âynnl DEI
order is q:neraled rach lir!. Thus if mrr thân on€ ftnth hrs
elrosrd since vou lasi used the orooru' vou rev [rrd t0 denrreie
lhe s/os roain afler tieckino thÉ làbh. lh€n e s/0 6is bren
actionrd, -it's datr is àdvânied by one ronlh and th. no/peFents
rÊduced bv one, r$lÊss il is continu0us. The yEtr is àlso

ts
rpduced by one, r$lÊss il is continu0us. The yEtr is àlso
incrorgnlàd rhaî nacÊssàry. ftrce lhÉ finel.Dayrenl fias leen rade,
thp ç/D iE rrrovod fror thr tilr.
reduc€d by one, r$lrss il is conllnuoqs.

the E/û i9 r€.oved fror the tilE

ËoLUl"lN ToTALS (opt i on fS)
Ihis ootion r€lurnE thê t0lil ol each 'colus' 0r atcounl, in a
verti(il forËt, based on thp entries Ède into lhÊ currÉnl file.
A prinl€d reporl is àls0 avùilaùlê.
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DISC OPERATI ONS (Oot ion f6)
thiB optioo <ertrols rll disc ooEralions:-

1 Save Trànsact i on File
Afl.r rll rnlri!È l0r lha (urrenl s.sÉi0n rrt (oolrll, you rill
need lo saw thr fik for fuiure rrcrll. lr rrcornl thet iou n
vour files iccsrdi60 l0 th. Arcouftlinq Prriod thry rrtr.sril, r.o.
'8C89', tJÈlgl' eii for mnihlv â/rs-or 'l(ll', ' t2' for rrel(ly
a/cs. Ihry rill lh:r br rrsily idrnlifiôblr' rnccirlly if ketl oir
thr s ê lhlr 0isr, rhi(h Bioùld br taùrlhd 'À/C FIIIS t9II'. A
drylicrh copï of:vcry filc Ehould br Èdr 0n à slpàrrll disc' tor
srcur r lY 9ufp05es.
Hhrn sâvimi ary Dr:vious fil! rith ih. E* lt rill b.
rulorrl icrllv ovriuithn' ot rort orrcigrly' convrrt.d inlo e
bect-up. Thrir err id.rlifi.d by ttr! brtrnsioir 'r.8f*' .

2 Loàd Transact i on File
thr this {unclion t0 load in ihr lrilsl e/c fil. fot ugdrtim ot
'closim', rerdv ls sl l a nêl orriod. Srv for !r4k; lhrl'lh.
{il:'Jhl9l'so' tlf c0ntrins all your reciiols d Ery.lnls for
*el 0n.0f lh! rrllh. You rorld nir loed il inlo r:roiy'ud entll
éll lran5iclioîB for thê znd *.k's tràdim. Thc lili rill thrn
(ontrin àll .ntrirs tor rFrI onr ùd llo r.g. tlrr pêriod lo drtr.

3 CATaI ouue Bisc
This rnàblGs yeu-tr lrcrsr yaut discs in lrd:r lo locele filrs 0r
t! f ind ser(! !lc.
4 Chânaa Drive
If you hevr i trir{rivr s}rl , vou càn chirmr lhc drfrult drivr
l0 I il rr$ir.d so tlral drh filÉ crn br srvrd/lordrd lo/fror th.
second driùr. Ihr Prmrr llis( càr lhrn br hft in drivr A.
RÈrrô.r t0 gilch lfir 'lrivt ùrrt lo A rirl rr-srving llrfl rt ôny
tiæ.

5 Seve Namfl
ll{fl conlrins dl th. A/C c0drs end hÊrdims !105 your Tradim
ilâr' PerÊond Prssnrd rnd Colour Chlic:. ll airlo-loàG rith lhi

oorar. If vou r.id any ol lh: abovr inforBlior, rs you rill do
bn initial rrsi, lhen you iusl rr-rvr lh.fl onlo thr Proiru Disc.

é Enase Flles
usÉ thie fmclion (rilh carlll l0 d.letr unlânled files. ihlr lhrt
you can €rèsr all unranhd brcl-$ tilss rl a single strote by
ônlering'*.lKr lEr:,

NÛTE
Eii-ËEfect ion 0f dis( operàt ions 1,2, or 6 a file n e is
r'equesled, up t0 à làrir(r'of 7 clrarrct:rs,

The slànding ordêr filE (trlled'sof ik"l is euto.et ically lpdat€d
$en thr lraisaclisn file is saved.
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YEAR TO DATE/END SUl,lIhRY (htion f7)
Ihis is eroth.r of ÊBEfl- LBH'S panrlul lrelurre. You crn
groduc! cqrlrlivÊ fiqulrs rnd I IPt fbr th. Ycer End, Yr:r 1o ltrir
0r indrrd y Dlriod-rlquirrd. Yo{ sirly lord in rrch rrltvrnl
f ils, one rl r li.r fçr' your lhlô 0ik' md lhl or6rx rill
aulefitically çdrt: lhr lrtrls, (h lh. lrsl fih 'hrr brrn
ilorkd, you oivr ih. rloorl a tith, r,r.
'Êor tùr t2 lloiths Eldino 3lsl lrrch lgltror 'Firsl Suerter âpril - Jrnr tgll' êlc.

ilol. thrt filrs should br iro?tr{ elriclly ir lhriF crrrrcl drtr
ordcr, e,q, c. You rill 'br Ët.l l0r atci filanrr! ir lurn ùd rflar làa lrrl iû li! rils ycc rrqrirt h.s ùæn
iTortrd' rr?ly I t0 thr proTl - 'firy lbrr Filis t0 [oerl Y/i?'.

Iïa l}o(ul.lll rill nor ù: dr*1! ar gcrcrr d yo0 ctn stri il lo
thr orinl:r àE e orrrftrnl rs(ord.

For accuratr rrsutts, this 09lim rlrl olly br osrl dlm lirrt is
no currenl lih in æxrr. lf yo{ i r lrir lrlirn on r currrnifil., th€n s.vr it t0 diir md { l[r Frh Rrsri rillint (oolim
f9) t0 cl!.r lhr m.rly brfor! rllrcting f?.

DATE SORTINË (Oot i on f€)
Iïir rouiinr oruenists lhr f ila inlo drtt 0r&r. lTlrrttort, w{ ârr
trer t0 .[tu rll lrmgrtiors in llr ordrr rlsl convuirnl ll vur.
For ur4h, yotr could mtrÎ (vir oglio0 f2t rll pen.rtr rl lo'lln
Drrslnl lrfl your chlor! loll slulr. ïùrE àlI retaiDli rs iùon on
Vour oryino-iir bûot coorirrfoils. Finrltv' imul thr v*i0rrr
ôaynnl ôr irtty crsh vouchæ! (tor ooaas/Etivices'ù.uoil for cashl
Jrich h:ve àccuiulrtrd sinc thr hcl file rldefu olu'ay rrcriotr
you hàv. iss{.d (for qoEas/ilrvicrs sold 

'tor t|sil. 'h:r illrnlric' for lhis s:$iôn hrvc brcn ..dc, Eril tr lLlr Entrv (fzt
and press f8. lle sorl {ill ncl h trrfor.êd, ihr li.t lrkm'l0 do
s0 drDrndina on hr l.Îy mlrirB àra m f ilr. You r rble to
sorrd $ tfir orscess bi, sotcilyino I l?û5tclion nurblr tdrfrullii on:l fror ihich ih.'soil is'to'corllcr. S0 if ifier! rrt lll
tFinsàctioîe on fih and yos tnr lia first ln : tlrrôdy it dak
s:qu.ncE (l$hepÊ fror r lrevioug stssiml' entlÎ 'llt'. Iheltqlr nor 0nly [æds lo roaoarr lh: lesl ll erlrirs inslerd of
ill'115.
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NEtl ACCOUNT I 116 PERIOD (Ooi ion f9)
EnteF S to (5)târt à neur period.
You rill nsed l0 usr liis fmctioû erch tir viu lecin a n:r
eccounl ino olriod. lleh G.lhin yo[ hlvr '<losrd' lh: rûrrrll fil.
by srvir{-it onlo dis( for your ricorrh brforr conlinuirq.

Your 8ant, Casi and coiirl rccoult balrnres rill br c rild
fornrd lo rrintàin ronlinuily but rll olhff .rcoût tolâls rill br
r:sri to zero, t0 àll entrias for lhr nlr ronth 0r pEriod t0 È.
eccuauleld ètld enâIysad.

The velue 0f vour 'Sïffi' holdim rccount (rode il6) rill lhus br
trrnsferrrd inle lhr ner rorlh or-o*iod, rrâdy for ourchesrs l! b!
p0strd and/or rF.llocations t0 be Èdr lo lh.'coÉt bf srh e./ts.

Enter Ft to (R)eset the f i1e.ûlr of lh. frr occasiom you rh0uld nled t0 u ihis fmclirn !5
aflor you have tinisi.d ri!Ùillntin0 rilh lh: satl: dala lile
suDDliid riih lh€ Eyslsr. Il resets ill accouri lohlÊ l0 zero.
Yoù should lh$ enlàr tic Drnino brhn s lor your CIihl it0l5
({l-19}. nt slr triai of lherr -rccounls rill bi ronutrd by ihr
proqrà. ànd inslrtr0 rùlr r/c 5l rs your 'oprning capihl'.

Th. hÈdinos of ceten6irrs 4l-5C are fir:d ltld cemol b! àllErld bv
th: uEcr" -ih:r: $i Qood r.rslnE lor this asrarrnl hcl ol
flrribility. Frrclly. lhe or0orâ. D:eds to bl clitrin lhrl ii is
dr ino u! your r.&rtrl rcciunl frr lir corracl crlcoorie3.
Setondly' an ordrr:d Erol! 0l arcounis ig nac.3llry if a'fulur!
'nrll Érth'ollicn r4Neh is le br i4le*nlrd.

'Ef,,IPlfXf is omæelly 0dtin.d âÉ lromeiyr 'cæitrl' it.rs *ich
are rs:rntirl ti lhr bùsirrrss rnd rill læl foi lomrr thrn onr
llrdinq ),Ér. lhis-..iuid in(Ilrdr plàût t raciiicry, olfic!
furn i tùrr, ' ro4ulrr terlïra etd sc on.

'I/BIICIES' - thi3 àccollnl si0uld be Etl f-€rol rlorv ànd rr0r?srntÊ
tretlsporl ùocqhl by tfi! iir. $ progrittor lor uc! in lhr birsines.

'lEPfi€Cl*Tlff - càlc{lations of lhis tnr c ûs oroblerâtir end
are beel lêfl t0 your linan(iâl rdvis+. HorlvPr, drbrerialed vrlur
0n 'firêd ess€tE'' cân h+ rFelloràlpd to thir e/c rfiin agpropriatr.

'Sïffi' - as rilh yr'u: irred rsset À(couls, lhe oornino value
(costl ùf vour 9l0rg, È.0. rtoods for re-srlr or raterials Tor usr
should b€ Eirl:red hrrr :hôn lh: syster is tirsl inslelled.

'llISEllA€{IÆr - iiiis iÉ rcâlly r ulilitv â/c nol l0 be conlused
uiih surdriês, it iirilitàtes adiuslrpnls brfuecn lh: càpilal a/cs.
Fot ingTcrrta, rie *.'r: rf e fired asËet could ôt rec0rdêd hÊrÊ
through a re-rllotai,,il lror lhr a/r rhich hrld lhe original value,

'$flllTffiS' &'ffii0Ë - thes€ cri.qoriÊe rill only becore à{livs
rith tttt possibh'nr!.tr,r'th' oplion ûpdele.
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EXIT FRSFI PROGRAI'I (oot ion fO)
Srlection of this o0li0û *lich rill rrlrrn you to 8ASIC. ïiere is a
rerind.r l0 SAIIE rny nll 0r àxndrd dâtr fiist b€fcr! $iiliîq.
ËENERAL INFOR}IATION
BOOK-KEEPIhIËll is ùÊyond th! sc!08 0l lhii Dro[ral to 010vide t fftdl couîer in
rccourliin. lh*ver, vou rev liitd lhr lollorino osints hrloful. Thr
Tradim 6r ftrvenup rircunl' includrs ell lhr -iircor t rtbmditurr
ilers -involvrd in lhe derlo-dev runlino ol â ôuÉin€ss slch es
Eàles, st0(1, Élêriâls, oùrrhraÉ eic. T[r lhn-ttrdim àccoulrt ii
ioncernrd rith rll olhlr incoll such as oifls rrr:ivrd, lirrd
assrts sEld rs l.ll ôs erpcndilurr on c+itrl ik-, pâyant5 rdr
to lll Cusl s t Ercisr (lrhïl, lnhnd Rwrluc (lul or ISS (lll0l,
gêrEonàl rilhdrâ$ls rnd so 0n. ll ir thcrlforr rrcoendrd lhat
vou rcserve rt l!àsl sn of lh. rcc0unls nu$l?!d ô-31 f01
àrgensÊs rhich do nol totl pàrt 0f thr IPL.

For Trr and Acc0untino 0ut00 ir r distilctron is dr n llll.rn
'Rrvenu:' elomdilur!'anil 'bitd' pt00[ditur!. l{.ll thrt crrtrin
adjuslrents rev need lo br lrdr h fiqutsÈ Êtrch âs Trltph0nr'
llolorino Erornies elc *rich rtr shàrEd batnrs.brciûlsg etd 9tivatr
use, bêfori vour f inal ixcrunlt (an h drdrfu. Ên*rl Lrdou is
in n0 ray inlrndrd io teolàcr thr gævi(Et 0i n rtcotnlut - no
coruler 'pr0qrà. rordd dc ihel - d you si0bld lb.rrlo?! co[sd t
voui profeàsiônel adviser.

COPYRIÉHT NOTICE
ffififl- LSffi 6128 àîd it'r doctftllrtim is û?IRIflff 1989
S0 ltlcflFtslEtS. fl,I RIglTli Ë5B1,Bl. L lrli:vr lhrl u5.r€ e.t
:nl iil:d to bâcho r ourrhas€d Dtoorit. You lr! lhrrafora
cerritted to Htr bnr rrÉv of lhr di:c-forlr,rur orrsond utr enlv.
itkasr do not be trlled ' lo o:sr 0n eî ''Î!lhrl caoy of thir
çoftr*e, in anv foil' to r third orly. Rurdir tlrrt lhr qrulrr
th! rrvenur $irh accuEs lo softHi: dàvelocrr' thr rorl tfiel can
be inveEted in fulurr Droducls ind udrtes. Ie have lalm l
resoonsibl: yiÊl ànd l1Él 0uî crrst0rar5 l. d0 likeri$. TirÎk vou.

DI9CLAII.,IER
Allhouoh rv:rv crr. itas br!î lalrn durim tir devlloo*nl 0i thii
softrai:, Sl) llicrûgyglrrg crnnot ùrar ani msoonEibilily to: lnrs
of use, slored dala, lrcfil 0r contracl {tiih,ray rrsull fror any
delÊcl or failure of thr syrier.

PRINTINÊ HARI} CÛPY/SUFFTRT
This oackas€ is dcsionrd for oollut to tosqn:<rlrtiblr orinirrs.
k havb enil:voured tô ra*e the sysier is. sirle es lossiùle t0
loerate, Arv ouerres should b: srnl lo us rnllirinq a sls$rd S€
k havb enil:voured ti .àlte the svsiet a5.
operate, Any querres should b: srn! lo gs

Thererller', ce iniitr vou to ioin our Sral
tl2 oer annur (t2û àbioàd). H€ arr elso à

k have :n
ooeret:. Anv ouerres should b: s:irl l0 us riÈlilsiîo a slssrd S€
fbr a oroni irrilv. Sumort is fre€ for ée dart foliôrina ouirhæs.
Thererller', u€'iniitt lbu t0 join our Srat t Tiader Club ihich (0sts
LlZ ser annur ({.2t àbioàd}. le are also àblt'li cusluise oroorâl9
(silhin tirilq) lo Euil EDrciel reouirerentÉ'ei reesonablp iatËs.
ll2 per annur ({.2t àbioàd). le are also
(xilhin lirils) l0 Euit speciel require.
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SI.IALL TRAI'ER SYFTEI,I I,NTEGFIATION
Althouqh drsiEn:d :ssenlirlly as Elànd-el0nr oa(l$!s' lh! vrrious
Srall lrad* aicountirq rodulis can be coràinrï to {ood effect.

Thr Sales ànd Purthrsr Lrdo*s hrndle curlorer end suool im
eccounlÉ rnd dabt0r/rredilor ionlrol rherÉs 6€ûrrtl Ledoii is
concernèd tith lhe rt.lysis of incom I troendilur! as irll es
ràinleininq your crsi ànd ùr$t brlanres. Eàch docs e vilel jot.

Hith reqàrd l0 running llr proqre.Ê in conju'rclion tith trch elher,
you rry-f ind thc follfoirq Ïnfôrrat ion helpful:-

If you âm alreerh usino !h: tnvoi r (|î inlmd h), tirn lhr
eulôÉtic oostino 0f th€-hrûÉ.(ti[n l0 lhe SrlÊ3 Ledoer rrens von
elfecl ivelir havé r r:clrd !{ ràch ildividul srl:. ftrerrfore iou
uv find it rorr convmirnt silly to enlrr thr lolil txtml br*ed
in lhe funrrel Lerh€r' rB !rr' Vour Dàyin{-in book cotlttertoilstrith lhe Referrncl 'lF' (foi deôoËitl end thr deçcriotion
consislino of the relevrnl invoice nuilerE e.o. 'ltttS lm-2''. Ihr
latler caff lhrn be croËÉ-r:t:rencd lo tha Srhs Leih* for
ranæercnt' rccountino and lST ouroosrs. Ihis mthod -crerllv
r.duirE d'!!icelial d.cfforl beciug! it avoirh hevim tÉ:ntri
earh indiiridul srl.!--iiÈin. làare À ùeût rrceiol cotrië:s various
tvrrs of inco*, thri'iri:rllocrt ion roulin: in Eiolrel Ledo* c.n bG
uiid to tr1pftq sujf fo.lhr rppropririr rc(lml{st.
(h a siriltr lsiillfti Fnctrrse Ledorr nerd onlv !r .us:d for
qreCit lrmfrctionf toihrp r chrct'on ronirs o|ld ând su00l irr
acrorrnls. Ol, €rl* rurFhlrÉ (i,r(ludirq pally (ash i116) ere
mtered dirrctly itlr Érriel L:dgrr.

0f tourse' ev:ry ùusirrss ir diff.rml but n recorend lhr aôoves beieg,.lhë srt.rdf Jrgr.rF rry af torùinilq lbe SlàlI Trrd:r
5:rll5 0l :Rro9:ilt+r n,.;.

I.lAKiN6 CONTRê ENTRIES
Earlier .in thr ranuÀl n ir{e;red l0 'contrr' mtrirs es beim th!
relhod for correclino e!r!?s in lhr lransàcli0F file. lf vou'havrsirly Dost€d nr rn{iv {o li: rrono àc(ourl il rrv br oosiibk lo
aeeird lhTs by doiE r' r!-rl ! rrtrl i 0fi. So' i{ for iislani:e ylu hrve
oosled -âi eIôense 'ti,Jc 22 imlead of e/c 12 vou crir Erlecl
oplion:f2-ô ând tr195ler lftÊ rrrunt in Cureliln frol 22 to 12 rith
a descrlol ion s[ch rs 'rlcrr n-n' . kt âcl{et- coilrr conqisls of
|Àkino.rràctlv lhe san ocslino êrcml thrl lhiE tiri vou tvBe in
lhl aiôimt as e rfnris'f iôuru Ëuch êÈ -lCC.n" inçuJ. yoû'then
rake i liird erlry rs 0iiqinell.r intrnded. The orooret hes à
sorrial routinr ihsiqned lô lreient urors (as lri aË DosÊiblÊ).
TTus, à rereiFt f,lsl 6: direrled t0 an in(or€ crleooîy ând r
oavrent tan ôîlv bÈoçted h en ern:mr rc(ount. 0lhàÈise, eoayrent ran ôîly bqpqted h an erp:nsr rc(owt. 0lhàrrise, À
reooll i9 srrêeleC: lHffn-I$tf,tlD EllÏRY Fffi (transact ion tvr:l-' ,
Yoir ar!,thrll ixvitrd Jû.pr!âr {ETIER) to try àqain.

:..:.. j ,r

.!e,, , iirir:,,i
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ËENERAL LEBGËR 61?A VEESI{}Nj|.2
This rDdele offêrs thp follosing enhancef,ents !-

Dotrbl e-En t ry ArÊount Codes
The proorar nw shfiE'the dorrble-entry codes {0r sd.-h t,ansactior,in lhe-report iistinqs. ThE "Fr To' crlrrn indical€s eraftly $erê
lh€ ron€v ras taken fior ènd posled lo, lhus assrstrno riralyiis.

se:ar€h Ro.rt ine tfI-6)
ïhis is a very vensà!ile fêâlure riich mrks {on th? c0rrènt iil€}
bv treaiino eàch rsr0rd as one lonq Etrim 0f characteps. Anv
iiansaction-containing tert rhich ÉtihEs 1t'r- inpul erll bE I iEted'.

Net t Wonth rlpt i on ( f 1-7 )
Ifrs ner reoort is intended as a c.;cl Jtlidè trr liF {,verâll velue0f your busine5s, based 0n th€ diffe:encE bet!€el, ii $ Ëin àssets
À1d liabililies. It is noi a f'dly dÈtailpd balance sheet ol the
lype used in final acroffiÏs rhir-h ic best lefi i0 your f inanlàl
êdviser dup t0 lhe lrrôteËàtir ralrulàti0n5 inyÈIve'j.

Your Netl lorth it rlruted froa lhê (;.ci,.-l .rl-(0Lnls ànd rm b!
disptàyed ùy sêlf:tinc (Il) (rY.t,unt Cctrci-.':;ii.l iÊ!} ÈLb-00tion 7- the 0ptiaur lir€ tJÈi)E àt c€ri0d s{,arl/rn, ,'er, thr ilredillr and
Debior aicounls hara lein urdaled. It ir æ ril*:,.$ r.iutiae
(due t0 re.0îv restr;ctr0ns) ihich rearrs il r.,r! be loaded irt
separal,,:t, ;:0r th;s ïêlson, yil{ rill !E t.rcÉ".ed lc fii,irE tiÈ,
the pr ,'riar di:,: is ,r lhe cui,'e:rl dr ivr bolt. bill,r 

"i,.1 
after tlt

rou!iiln Ï., run. The ïêport can g0 lc s(rÂrrr'0r pri.lter. ;. usurl.

Notes!
Y0'rF "fire,l âseets' Esnsiàt âf thê ii:al;ïisd tu,a: ùf iht
'Equiorenl' àr:: 'Vehi(ls' iârànies. âny *ir lr:nrle:rÈd fri. iher
inlo the 'Depretialion' account rill bâ iqn:rc sintr ',: ts Ehould
letrÊEent valil€ l0sl,

Thp "rurrent assëls" include o0sitive ba'.ù'rt- in +l!a '!Enl':
'lash','5lock'ànd 'llebtors' 'â(co{nts, If any 0l lhpEe hàve
neQat ive values tl,en ihey àuiomt lcr,dlï beci,le 'cr, en,
Iràbilitres' along ritL lhe'lredilos' bal;:.ci.

ïfieFe is one cller elrrent, tha "Vàt itàl;t(.'. Ttiis i; li',e
difference bç l'*een the !-lï 'lnpui' and '0uttrli' alr0Lnl6. àiiii;r a
pl'lE fiqurE eqrals ar, as::l Ehéras a tit.us aicù. rc a l;dÈililr,
Irr athei uordE. if the '/êT :,ttput r:clêds lhc tr,r;rrl tidn triis
lePresents monel ru:d ôy y:u ta ll'l ,}.r'it0À5 lirrr:EÉ ino ri;r ,,:i;a.

ln all iases, zrno bal:nces ale rgnorÉd,

Ëred i t ors à.nd fteb t ons :: '

These srrnE ràn b: enleîpd eiiher diiectiy ê: n::xirrù bâlditieç {-}
Énd {+} 0r lhrouqh a re-allorat ion (iu} aird :ir.rh) lire 'PL ÉillTIlCL'
and 'SL Ë0t{TR0L"-a1ts uilh â reveriil. for ,:fi.târèd 'lt5is. i: i0!
also have Sales anr, Furthesr Ledqer5, thefl ycr ft0 use tbe Pàvàile
/ ftereivable replrts t0 trodure lfip {rqurrs for eniry rr abc;r.
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